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Tender Reference No        __________________________

Trainer Name:

__________________________

Training Company:
_______________________
(Please tick- Legal structure sole trader or LTD Company) Sole Trader  _____  Ltd Co ____
Programme Title: 
__________________________

	Programme Duration:
	EXAMPLE: 1-2 days, 9.30am to 5.00pm, 



	TRAINING COSTS: 
inclusive of all course materials


	Per Day training cost. Breakdown of costs/price flexibility depending on numbers of participants



	Programme Aim:


	To provide participants with ...



	Course Capacity:
	Participant numbers capacity on the course


	Programme Objectives:


	

	Outline Content:


	

	Training Method:
	

	Participant Profile:
	EXAMPLE:

Individuals wishing to start a business 



	Trainer’s Name & brief profile:
	Approx. 150 words on trainer themselves and the training firm, training qualifications, references


	Training Facilities:
	EXAMPLE: LCD Projector, flipchart, screen, u-shaped setup 



	Assessment Method:
	EXAMPLE: Post course evaluation form 

	Certification:
	 If applicable



Please attach Current Tax Clearance Certificate and evidence of Professional Indemnity Insurance.
